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Job Title:   

Activities Assistant
Reporting to:  
The Crossley Campbell Partnership
Based at:  
Clanfield Residential Home, 3 Toll Bar Road, Islip, Kettering,                                                  Northants, NN14 3LH.

Hours of work:  full time/part-time 
Other Roles This Interacts With:  You will work as a team with Kitchen Staff, Senior Care Assistants, Care Assistants, Domestic Staff, and Management, as well as the service users’ families and other Professionals, providing an overall homely atmosphere for all our service users.

Purpose:  
· To share with other staff in meeting the personal care needs of service users in a way that respects the dignity of the individual and promotes independence.  

· To assist in organising and developing a programme of day to day activities of the home. 
· Contribute to the inclusion of residents with disabilities and special care needs. 

· Help residents with disabilities and special care needs to participate in the full range of activities and experiences.
· Support families responding to the residents’ needs. 

Main Responsibilities:

1. To assist the Activities Coordinator with organising and developing a programme of activities which promote the mental and physical wellbeing of the service users within the home, according to their need, gender and abilities, through talking, reminiscence, taking them out, sharing their activities, reading, writing, hobbies, music and social events.  

2. Help service users with any mobility problems and other physical difficulties.  

3. Liaise with the Activities Coordinator and service users’ families by relaying information on each service user’s participation in activities.  
4. Assist service users that need help with personal skills.  
5. Identify barriers to participation; take steps to remove these and support residents’ participation and equality of access.

6. Assist in the development of individual plans to meet each resident’s needs.

7. Identify and take steps to overcome barriers to communication.

8. Identify and take steps to overcome barriers to participation in the full range of activities and experiences.
9. Offer alternative activities if appropriate.

10. Care for service users who are temporarily sick and needing for example, minor first aid, first aid dressings, help with feeding etc. under the close supervision and advice from the Senior Care Assistant on shift. 
11. Help care for service users who are receiving palliative care and support their family/friends in coping with the respectful process.   – Training and guidance will be given.

12. Liaise with the Senior Care Assistant over both physical and mental concerns regarding any of the service users.  
13. Greet visitors politely and offer a cup of tea once they have been shown to the person they have come to visit.

14. Perform other duties as may reasonably be required.

15. Read and write up daily in every service users’ daily notes.

16. Take part in staff meetings, as well as service users’ meetings.
17. Actively encourage family members and friends to participate in activities with residents.

18. Support residents appropriately through transitions to ensure continuity of experiences.

19. Attend Induction training when first employed and all mandatory training thereafter.
20. Comply with the home’s guidelines and policies and risk assessments at all times.
21. To comply with the Home’s guidelines and policies, Risk Assessments and COSHH Records at all times.
22. Observe all Health and Safety Directives; report any equipment defects and hazards e.g. loose carpets etc. to Management/Housekeeper, depending on the severity of the hazard.
23.  A knowledge of legislation, regulations and codes of practice affecting provision for the elderly including DE needs within the UK.

24.  An understanding of dementia and other conditions that may affect the residents and your ability to provide a high-quality service

25. To only administer Minor First Aid if a trained Appointed First Aider is not available.
Person specification – Essential Criteria

· Self-motivated

· Organised

· Flexible

· Caring

· Sensitive to the needs of others and the sick and infirm.

· An active team player 

· Takes pride in their work

· Able to take responsibility and make decisions, work on your own initiative 
All staff are required to respect the confidentiality of all matters that they might learn during their employment.  All staff are expected to respect the requirements under the General Data Protection Regulation 2018.  All staff must ensure that they are aware of their responsibilities under the Health and Safety at Work etc Act 1974.
‘Your Home from Home’
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